Start with
Devices

Clean Up Apps

Take a look at your smartphone or tablet. Are there apps you haven’t opened in
months? Deleting unused apps not only frees up space but also improves your
device’s performance. On most devices, you can press and hold an app icon to
delete it or move it to a less cluttered folder.

Organize Photos & Videos

Photos and videos can take up a lot of storage. Consider organizing them into
albums or backing them up to a cloud service like Google Photos, Apple iCloud, or
Amazon Photos. Once they’re backed up, you can delete duplicates or blurry
photos to reclaim storage.

Update and Restart

Ensure your device’s software is up to date. Updates often include important
security fixes and performance improvements. Once updated, restart your device—
it’s amazing how much smoother things can run after a simple reboot!

Tidy Up Your
Email

Unsubscribe from Junk

Over the years, we all accumulate email subscriptions we no longer care about.
Instead of deleting emails one by one, look for an “unsubscribe” link at the bottom
of unwanted emails.

Use Folders & Filters

Organize your inbox by creating folders for important emails, such as family
updates, medical information, or receipts. Many email providers also let you set up

filters to automatically sort incoming mail into specific folders.
Delete Old Emails

Sort your inbox by date and delete emails older than a year that you no longer
need. If you’re nervous about losing something important, search for keywords like
“receipt” or “invoice” before bulk-deleting

Secure Your Data

Strengthen Your Passwords

Use strong, unique passwords for each account. Consider using a password
manager like LastPass or Dashlane to keep track of them securely. For extra
protection, enable two-factor authentication on important accounts like email or
banking.

Declutter Social
Media

Unfollow and Simplify

Social media can become overwhelming with too many posts from pages and
people you don’t interact with. Take some time to unfollow or mute accounts that
no longer serve you. This will make scrolling more enjoyable and less time-

consuming.
Review Privacy Settings

While you’re cleaning up your digital life, take a moment to review your privacy
settings on social media platforms. Make sure you’re only sharing personal
information with people you trust.







